
 

 

 

 

 

 

 

BURLINGTON FOOTNOTES SENIOR PERFORMING TROUPE INC. 

ANNUAL GENERAL MEETING 

MINUTES 

NOVEMBER 24, 2019 

 
Meeting called to order at 2:04 pm 
 
31 Members attended (including 5 Board members) 
4 Regrets provided by Margaret Daniels, Lydia Nijboer, Anne Paternaude-Dugosz and Judy Sloan 
2 Proxies were filed with the Secretary prior to the meeting  

 

1. Welcome  

Jean Binns, President welcomed the members to the meeting and thanked them for taking 
the time out of their busy schedules to attend and for their continued support to BFSPT, Inc.  
She explained that the purpose of the AGM is to advise the Members of achievements, 
financials and to receive input and guidance from the Membership.   She reminded the 

attendees that participation is essential in order to sustain the company. 

2. Introduction of the Board  

Jean Binns introduced the Board members:  
Brenda Fewkes – Secretary 
Sharryn Putns – Director, City Liaison 
Shirley Munroe – Director, Accounting 
Pia Foss-Pedersen – Treasurer 
  
A special thank you to Beverley Doran who agreed to act as time keeper. 

3.  Acceptance of the AGM Minutes of November 25, 2018 (premail) 

Motion to accept:  Regula Mueller   Second:  Penny Hambly    Carried:  Unanimous   

4. President’s Report on our Achievements  (premail) 

 

Jean Binns highlighted our conversion to a computer accounting program and the tremendous 

amount of work required by Pia Foss-Pedersen and Shirley Munroe to input the information 

and produce the reports with the information requested by the Board of Directors.  This 

allows the Board to better understand where the money comes from and where it goes.  The 

2019-20 Budget is in place. 
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The Website design and update is well on the way with a few more “tabs” being a work in 

progress.  The changes are being incorporated in the flyer, business cards provided to 

Members and marketing materials.  She thanked Beverley Doran and Lynda Hill for all their 

time and effort in updating the website.  (Secretary’s Note:  Jean Binns also made a 

significant contribution to the website update). 

 

Two Marketing/Public Relations meetings have been held with a focus on “stop”, “start” and 

“continue” activities.  We will be involved in the Winter and Spring BPAC eblasts to 

20,000+ patrons and include our updated ad in the playbill insert.  It is critical to obtain 

Sponsors by mid-December in order to include their logos in the marketing materials.  We 

cannot continue to operate at a deficit in the production of GSGD and require all hands on 

deck to ensure the survival of BFSPT, Inc. 

 

The 3 minute Promotion Video was sent out to the Membership in an email with a link that 

can be used to promote GSGD to their family and friends.  This is also being utilized as a 

marketing tool to Tour Groups and Retirement Facilities.   

 

5. Nominations Report & Elections 

Due to Margaret Daniels being unable to attend the AGM, Brenda Fewkes delivered her 
report (premail).  It is reported that under the by-laws two of the five Board members must 
step down each year.    

 
This year they are Jean Binns (President) and Brenda Fewkes (Secretary).  Although Jean 
remains on the Board as Ex Oficio for one year, Brenda will not stand for re-election at this 
time. 

 
Margaret thanks both Jean and Brenda for their outstanding commitment and for their 
significant contribution to the Footnotes during their time on the Board.  

 
Margaret reports that Shirley Bainbridge and Penny Hambly had agreed to stand for the 
Board.  As per our By-laws, Brenda Fewkes asked 3 times for any nominations from the 
floor. There being one, Michael Jefferson, it was declared that an election would take place 
and ballots would be provided to the attending Members during the Break in order to cast 
their votes for 2 persons to become Board Members.  The election results would be 
declared before the end of the meeting. 

 
Brenda thanked all three nominees for their willingness to serve.  The Nominees were 
provided an opportunity to make a short speech as to their background, length of 
Membership with Burlington Footnotes and their reasons for standing for election.   

6. Introduction of Committee Chairs  
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Brenda introduced the Committee Chairs – Shirley Bainbridge (Communications), Beverley 
Doran (Marketing), Mary Hopkins (Hearts & Flowers), Penny Hambly (Social), Kate Lowe 
(Photo Shoot), Lynda Hill (Public Relations), Judy Sloan (Community Shows), Denise Potter 
(Historian), Diane Wood (Membership), Sharryn Putns (Fundraising) and Brenda Fewkes 
(Advertising & Sponsorship). 
 
Brenda introduced Lydia Nijboer (absent) as the new Advertising and Sponsorship Chair.  
Beverley Doran provided an introduction to Susan Pritchard (present) which included 
background information. Lynda Hill provided an introduction to Anne Patenaude-Dugosz 
(absent).  Both Susan and Anne will be shadowing Beverley and Lynda in their positions and 
taking over after the Gotta SING, Gotta DANCE! production in June 2020. Brenda reminded 
the Members that to remember when assuming a Chair position that they will not be left 
without benefit of the experience of the one before.  Many people will be available for 
support in their new roles.  

 
Chairs were asked if there were any additions they wished to make to their reports 
(premail):   
 
Sharryn Putns (Fundraising):  Sharryn wished to report that so far fundraising had increased 
this year ($6911) which included the rental of Muller’s Cottage ($1200 + $300) which Andy 
and Janis Muller generously donated to Burlington Footnotes.   The 50/50 Lottery Draw 
licence wasn’t issued to BPAC and they are sorely missing that revenue stream.  So it is not a 
guarantee.  It is a very involved approval and reporting process.  We are very lucky to have 
that licence and the funds are being used for the purchased QuickBooks accounting 
program and earmarked for future production and technical tools.   
 
Diane Wood (Membership):  Diane advised that the Membership Fees are completely paid 
and the Membership List is updated. 
 
Shirley Bainbridge (Communications):  Shirley advised that if you are not receiving 
communications then to check your Spam or Junk Mail folder and refresh your settings.  She 
has only received a few reports of non-receipt.  
 
Denise Potter (Historian):  Denise reported that Betty Hatcher has donated a shoe box of 
extra prints from Bob Hatcher for the archives.  She is missing pictures for the last 2 years, 
so if you have any you can share, she would appreciate it very much.  Looking to the future, 
she plans to approach the Joseph Brant Museum to see if they are interested in our 
archives. 
 
Penny Hambly (Social):  Wanted to thank all those who donate items for the Christmas 
Luncheon raffle baskets; the bakers who provide goodies; Denise for making the coffee and 
tea; the volunteers who assemble the raffle baskets and the volunteers who come early to 
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set up and stay late to breakdown the tables and chairs for the Christmas Luncheon and 
Photo Shoot Brown Bag Lunch.  The co-operation she receives is greatly appreciated.  
 
 

7.  Treasurer's Report – Pia Foss Pedersen  

Pia Foss-Pedersen presented the financial summary for 2018-19 season.  She advised that 
Stevenson Lehocki Professional Accountants were retained to provide the Financial 
Statement with information provided to them by Pia and Shirley Munroe.  We maintain 
accounts with Tangerine and had switched from RBC to TD Canada Trust.  There was a 
period of significant adjustment required dealing with TD Canada Trust, particularly 
pertaining to deposits requiring the full Burlington Footnotes Senior Performing Troupe, Inc. 
name or the deposits would not be accepted.  The Board made a submission to the 
Government providing “also operating as Burlington Footnotes” as an addition to our 
business licence.  This has made dealing with TD Canada Trust much easier.  New cheques 
and a new deposit stamp were required.   Maintaining a $10,000 balance eliminates the 
monthly service charge, however, it is noted that we do incur service charges in the 
Summer as a result of transactions related to GSGD causing us to exceed our maximum 
transaction limit.  There were 3 copies of the Financial Summary posted around the meeting 
room for the Membership to peruse.  Peter Mueller made inquiries about the reasons for 
the difference in revenue and BPAC reporting which were answered by Pia and Jean during 
the break.  Basically, the each Accountant groups items differently and BPAC changed the 
format and groupings of their reports. 
 
Mary Kelly queried the possibility of being “not-for-profit-charity” and would there be 
advantages to changing our designation.  The change would require annual audits (expense) 
and additional administrative responsibilities (provide receipts for donations) and reporting 
to the Government (expense).   

8. Break  

  

Ballots were prepared and the Membership voted for 2 persons to join the Board of Directors 

from the 3 Nominees (Shirley Bainbridge, Penny Hambly or Michael Jefferson). 

 

9. GSGD Report 

 

2019 Box Office Ticket Revenue Analysis and 2020 Box Office Ticket Revenue Projection 

sheets were handed out to the attendees.  It provided a breakdown of tickets sold and revenue 

received after fees.  The projection provided the figures if 150 more tickets were sold.  

Bottom line is that the ticket sales do not cover the cost of producing Gotta SING, Gotta 

DANCE! and acquiring Sponsors, advertisers and selling more tickets are required in order to 
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be sustainable.  We expect to hear from our Title Sponsor soon if they are continuing.  They 

have several requests for their support and are re-evaluating.  We need to have Sponsors in 

place by mid-December if we are going to include their logos in our marketing materials.  

Members could use the 20,000+ patron exposure as an enticement. 

 

Michael Jefferson inquired about the possibility of the City providing some reduction in 

parking fees for the performers during the performance days and about BPAC reducing fees.  

Rosemarie Maurice advised that we get a significant reduction in rent for the Studio Theatre 

and Blocking in the Main Theatre.  Jean advised that we get a reduction in the cost for the 

BPAC eblast (exposure to approximately 20,000 patrons) and playbill inserts. Kate Lowe 

also questioned if a reduction in parking fees couldn’t be something for the Board to 

approach the City (Mayor) about.  The new Board will certainly consider these suggestions 

and investigate viability.  

 

Giving Members a discounted ticket price is taking money out of our pockets.  Should this 

practice continue?  The price increase to $34.50 is still good value compared to other show 

tickets.  The majority in attendance were in favour of eliminating the discounted price except 

for groups of 20+ with 3 attendees wishing to keep the discounted price up until Feb 1st.  The 

Board will take under advisement and notify the Membership of any changes. 

 

    

10.  To Photoshoot or Not to Photoshoot.  That is the Question! 

 

Although approximately 36% of the Membership actually purchase photographs, it was          

determined that the benefits of trying on costumes with all the required accessories and the 

opportunity to engage with other Members, not necessarily in your classes, were too good to 

give up.  Kate Lowe will meet with Bob Hatcher to determine if he is still interested in 

continuing on and perhaps utilizing a different backdrop.  

 

    

11.  Election: 

 

The Board of Directors thanks Shirley Bainbridge, Penny Hambly and Michael Jefferson for 

their willingness to stand for election.  It is declared that Shirley Bainbridge and Penny 

Hambly were successful and certified as new Directors to the Board. 

 

 

12.  Announcement of Appointments  

 

• Appointed and hired JMC to manage the creativity and production of GSGD  

• Stevenson Lehocki Chartered Professional Accountants retained to manage the 
BFSPT, Inc. financials for 2019-20 season  

• Tangerine and TD Canada Trust as financial institutions 
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13:  Other Business 
 

• Auditions:  Jean Binns reminded the Membership that Auditions are a competition and 
no one should presume that they are grandfathered in to a performing spot.  The 
number of additional spots is determined by the requirements of the Artistic Director to 
accommodate variety and costume changes.  It is a scored competition and the 
performers must be prepared to be as close to show-ready as possible in order to 
receive a high score. 

• Indigo FUNdraiser:  Sharryn Putns will advise the Membership of the success of this 
fundraiser when the amount is known.  She is hopeful that it will be even more 
successful than last year ($172) as we only had 1.5 weeks’ notice last year prior to the 
event in which to promote it.  This year, having 3 notices to remind Members, their 
family and friends, we are hoping for a greater result. 

• Burlington Footnotes Apparel:  Sharryn Putns advised that samples of T-shirts (polo and 
V-plaquette w/ logo) costing $30 and a Fleece Jacket (w/ logo) costing $50 were 
available to view and Members could sign a sheet indicating their interest in purchasing.  
Also, packages of Greeting Cards (5/pkg) at $10 and a few Domino Necklaces at $10 
would be available for purchase.    

• Videotaping class:  Kate Lowe requested that a reminder be sent to the Membership by 
the Board and/or Rosemarie that videotaping the Instructor at the end of class would be 
more respectful to your classmates and would ensure correct choreography. 

• Tardiness:  Kate Lowe requested that a reminder to the Membership be sent by the 
Board and/or Rosemarie that being prepared and on time to class is a sign of respect 
and appreciated by your classmates and Instructors.  

• Thank you!  Penny Hambly wanted to thank Denise Potter for making the coffee, tea 
and providing cookies and Pia Foss-Pedersen for providing squares for the enjoyment of 
the attendees.   

 

13.  Adjournment  

 

Motion to adjourn the meeting was made at 4:04 by Jan Gardner.  
      

 


